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If you wish to employ active learning in your course, you will give “assignments” 



Don’t forget, to make changes, “turn editing on” 



Now, Resources or Activities can be added, in this case, pick assignment. 

An assignment is in the activity section. 



Type the name of assignment and description 

Optionally click check box to show description on course page. 



Select assignment settings, in most cases you will not have to make any changes, 

The question mark explains what the settings are for. 

You may want to control when assignments can be submitted. 



Now the assignment is there, you can also remove it or hide it. 



What the student sees when they login 



Student must click “Add submission” 



Student will drag and drop the files for assignment 



In this example, a Word document has been added 



The student will next see “submission status” screen, the student will receive an 

email that says document was submitted. 

the student knows 

the assignment has 

been submitted, an 

email is 

automatically sent 

to the professor but 

the assignment is 

marked as “Not 

graded” 



Now, the Professor logs in to check the assignments 



The screen shows that 1 student has submitted the assignment, click  

“View/grade all submissions” 



The next screen shows the assignments which have been submitted. 



Next, you should download all submissions. 



The assignments will be downloaded as a “Zip” file. 



Grading the assignments, pick gradebook option 



You can enter the grades in the “Grader report” 



Now, the student logs in and sees that the assignment has been graded. The 

student can also read the feedback. 



Good Luck 

And 

Have 

Fun 

With 

Your course 

And Moodle 
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