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General Guidelines 

• Students should see grades of items 
• Grading can be based on points or 

percentages 
• Weighted mean of grades – allows the most 

flexible method  
• Any grade item can be hidden (from 

students) by the Teacher. 
 



Check the Grades setup under course administration 



Grader report shows students in the course and we see that there 
are categories as grade items, for example  attendance , exams or 
assignments.  Make sure to click “turn editing on” button. 



Grader report – can be used to enter grades, 
Gradebook setup – add items to be graded 



After editing is on, you can type 
grades into the boxes. 



This screen shows  that we can add categories  or items that can be graded. 
You don’t have to use Categories but they make the grading more 
organized.  We will add 4 exams. Each exam will count for 15% of the Grade. 



After entering 1 exam as a grade item 

Weighted means that you can assign a percentage (weight) to each 
grading item. 



Here we see that the weights values have been entered: 
Attendance = 0 
Assignment 1 = 10% (.10) 
Exam 1 = 15% (.15) 
 



Now we can see that the grades reflect the percentages indicated. 
You can go back to the “Categories and items” to add more. 



For each grade item, the edit will give “show” if the item is hidden or it will 
show “hide” if the item is visible. By clicking edit and show or hide, you can 
make the item visible or not to students. 



• Grader Report 

• Categories and Items 

• You don’t need to add all 
grade items at once. 

• Assign your own weights 

• Contact us for additional help 

SUMMARY 


