Importing Grades
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Moodle training

Using a spreadsheet, instructors can import student grades directly to
the Moodle gradebook.

Oscar Andrade updated: 2018



First go to the Moodle gradebook for the course

and Export the gradebook to use as a template to be
imported back with new data. This will ensure you
have the correct columns to match data to the
correct students.
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Check your Excel sheet

_

Rusty Can 812345 95

Jim Shoe 712345 81

Joe Snow 612345 56

The columns in excel should match those in gradebook.
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Pick CSV format
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Save on Desktop
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Inside a CSV file

I Grades.csv - Notepad
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First,last,ID,Test 1
Rusty,Can,912345,82
Rusty,Can,812345,95
Jim,Shoe,712345,81
Joe ,Snow,0612345,56




Moodle - Select Grades
(3

e e 'ul, T AN v“l,

29 July - 4 August
¥ Course administration
5 August - 11 August #" Tumn editing on
£ Edit settings
» Users
12 August - 18 August Y Fitors
Grades
19 August - 25 August % Backup
IfJ Restore
26 August - 1 September & import
=) Reset

P Question bank

» Switch role to...

» My profile settings



ome

pages

rofile

ent course

t Med
Participants
Reports
General

6 May - 12 May
13 May - 19 May
20 May - 26 May
27 May - 2 June
3 June - 9 June

10 June - 16
June

47 lhanaA a2

Import - CSV ftile

| Grader report ~]

f‘/iew -
Grader report

Qutcomes report
User report
|Categories and items
Simple view Internal Medicine
Full view £
‘Scales
| View
Letters
View

Grader report

[Pltese2 [Ztesns  [7] tesus

Edit
\Import

CSV file

XML file

OpenDocument spreadsheet [ “°™ e 2 & 2
Plain text file [ ]

Excel spreadsheet
XML file

Joe Snow isnow@gmail.com o & = o

Overall average

X Exam-Totals 5

IRIRININI

Practical

&

diab




Upload a ftile
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Browse to the file
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Upload Grades
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Check item
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[tems imported
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End of lesson

R Thanks

& Download sheet to excel

R Upload sheet to Moodle (CVS format)
& Map items in one list to the other



