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 
 School Policy 

Attendance is required, at least 80% 

Why take attendance? 

The Attendance module is designed 
for teachers to be able take 
attendance during class, and for 
students to be able to view their own 
attendance record.  



 

Attendance activity 

An Attendance activity can be added to a 
course in the same way as any other 
activity:  
1. Turn editing on 
2. Click 'Add an activity or resource' 
3. Select Attendance 
 



 

Settings Options 

Example: Present will give the student 2 points 



 

Goto Sessions tab click option to pick Monday of week to take 
attendance or “Today” 



 

Click green circle to mark attendance for that day 



 

Everyone present except for “Joe Snow” 



 
Note that when taking attendance, the column 

headings for attendance status are links. If you click 
one of these column headings, all students will have 
their status changed to the status you selected. Thus, 
if everyone is present, you can merely click the P 
column header to change everyone's status to 
"Present". If only one person is absent, you could 
first click P to set everyone's status to "Present", and 
then set the absent student's status to "Absent".  

 

Click the “P” 



 

Report with default of 2 points per attendance 



 

Export to Excel options 



 

Student view of attendance 



 
 

Questions and discussion 


